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1. O011ue moJj10KeHus

1.1. Hacrosiuee nonoxxeHue 06 opraHuzaiui paboThl ¢ JIEKTPOHHBIM JKYPHAJIOM B
MYHUIUTIAJIFHOM OIO)KETHOM 00111€00pa3oBaTeibHOM yupexkaenuu «Pyoexnenckas COLL»
(manee — Ionoxenue) pazpaboraHo B cooTBeTcTBUM ¢ DenepanbHbIM 3ak0HOM OT 29.12.2012 Ne
273-®3 «O6 obpazoBanuu B Poccuiickoil @enepanum».

1.2. TlonmoskeHune onpeaesieT npaBuia paboThl U €IUHbIE TPEOOBAHUS 110 BEICHUIO
3neKTpoHHOrOo XypHaina B MBOY «Py6exnenckas CO» (nanee — llIkona).

1.3. DnexTpoHHBIM XypHAIOM (manee — I)K) Ha3bIBaeTCs KOMIUIEKC MPOrpaMMHO-aIapaTHBIX
CpPEZCTB, BKIIOYAIOLINI 0a3bl JAHHBIX U CPEJACTBA JOCTYIA U pabOThI ¢ HUMH (TIPOTPaMMHO-
amnmapaTHy0 HHQPACTPYKTYpPy, CEpBUCH HH(OOPMAITMOHHOTO B3aMMOICHCTBHS).

1.4. DnekTpoHHBII THEBHUK — pa3nen DK, npeacTapisionuil coo0oi MHANBUYAIU3UPOBAHHYIO
BbIOOPKY MaHHbIX U3 DX 0 Xoze u pe3yiabTatax 00yueHUs: KOHKPETHOrO yUeHHKa.

1.5. DK — cpencTBo MHANBUAYATHHOTO yUeTa pe3yIbTaTOB OCBOCHHUSI 00pa30BaTebHBIX
nporpamMm. OH OTHOCHTCS K y4eOHO-TIeTarOrHUECKON JOKyMEHTAIMH. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJICHHE €ro 0053aTeIbHO A KaKAoro coTpyanuka LlIkomsl, B 00s13aHHOCTH
KOTOporo Bxoaut padota ¢ K. JlocTym k mepcoHaIbHBIM CTPAaHUIIAM JTHCBHHKA HMCIOT
poauTenu (3aKOHHBIE TIPEJICTABUTENN) O0yUarolerocs, ooyyaromiuiics, agmuauctpaus [Ikomnbr
(mupexrop HIKobl, 3aMECTUTENN AUPEKTOPA), YUUTEIIS, KIIACCHBIE PYKOBOAUTEIIH;
agMuHUcTpaTop XK.

1.6. ITpuamunamu padotel ¢ DK sBistoTCS:

e CcOOJIIO/IEHHE TIPaB U CBOOOT YIACTHUKOB 00pa30BaTEIbHBIX OTHOIICHUIA;

e JIOCTOBEPHOCTbH U MOJHOTA HHPOpMAIUH, coaepxaiencs B IK;

o yHHU(DHKAIMS TaHHBIX, coaepkammxcs B XK, 1 TOKyMEHTUPOBAHHON HHPOPMAITUH
IIxonsr;

e 3alllMTa JAHHBIX, coaepxamuxcs B XK, oT HenmpaBOMEPHBIX U MTPOTUBONPABHBIX
JNIEHUCTBUM.

1.7. Benenue »neKTpOHHBIX POPM ydeTa 00pa30oBaTEIbHOM MEATETLHOCTH U PE3YJIbTaTOB
o0Opa3oBaTenbHOH neaTenbHOCTH (D)K) SABISETCS COCTAaBHOW YacCThiO paOOTHI 1O BEACHUIO
3JIEKTPOHHOTO JIOKyMeHTooOopoTa B [lIkoe.

1.8. DX saBnsiercst yacTbio HHGOPMAITMOHHON cucTeMbl LIIKobI.

1.9. ®yHKIIMOHUPOBAHKE U UCTIONB30BaHnE XK OCYIIECTBISETCS B COOTBETCTBUU C
JEHCTBYIOIIUM 3aKoHOAaTenbcTBOM P®D, B ToMm unciie @enepanbHbiM 3aKk0HOM OT 27.07.2006 Ne

152-®3 «O nepcoHaNbHBIX JAHHBIXY.

1.10. OTBeTcTBEHHOCTH 32 (PyHKIHOHUPOBaHUE DK U KOHTPOJIb 32 IPAaBUIBHOCTHIO €r0 BEICHUS
BO3JIaratoTcs Ha qupekropa I1Ikossl 1 TEXHUYECKOro CHeUaInuCTa.

2. Haznauenue 97K
2K ucnonp3yercs I peiieHus CAeAYIOIMMNX 3a/1ay:
2.1. Co3nanue/BBOJI, CHCTEMAaTH3aIIMsI, UCTIOJh30BAHUE M XPAHEHUE JAHHBIX O XO0JIe

obpasoBartenbHOU AesTenbHOCTH B [1IK0m€e, B TOM uncie 00 ycrneBaeMOCTH M MIOCEIaeMOCTH
y4aIuxcs.



2.2. Odopmiienne nHbOpMaIUH, XpaAHSIIEHCs B 6a3e TaHHBIX, B BUIE JOKYMEHTa Ha OyMa>KHOM
HOCHUTETIE.

2.3. ObecrieueHne ONepaTHBHOTO JIOCTYTIA POAUTENEH (3aKOHHBIX MPEICTABUTEIICH)
oOyudarorerocs,

oOyuaromerocs, anMuauctpauuu [komns! (nupexropa konsl, 3amecTureneil 1upexTopa),
yuuTenei, KIaCCHbIX PyKOBOAMTENIEH K OTMETKaM 3a BECh IIEpHO/] BEJICHHs )KypHaJia 10 BCeM
npeaMeTaMm B JIF000€e BpeMsi.

2.4. ABTomaTu3aIys co3gaHusl OTYETHON JOKYMEHTAIIMH YUYUTEICH U aIMUHUCTPAIIUU.

2.5. CBoeBpeMeHHOE HH(POPMHUPOBAHUE POIUTENCH (3aKOHHBIX MPECTaBUTEINEH) 110 BOIIPOCAM
yCIIEBa€MOCTH, WHANBHYaJ bHBIX PE3YIBTATOB U MOCEIAEMOCTH UX JIETCH.

2.6. ndopmupoBaHue ydaiuxcs o Xoe 00pa3oBaTeIbHON AEITEIbHOCTH OCPEACTBOM
maHHBIX B DXK.

2.7. KoHtpoms 3a peanu3zaiueil 00pa3oBaTelbHBIX IPOrPaMM, B TOM YHCJIE yUeT:

e TPOBEICHHBIX 3aHIATHUIH;

e JIOMAIIHMX 33/IaHUH U 00beMa Harpy3Ku Ha 00y4aroLIuXCs;

e PE3yIbTATOB OCBOCHHUS 00Pa30BATEIHLHOM MPOTPAMMBI yUaluMHUCs (yCIIEBaeMOCTb);
e TIOCENIAEMOCTH 3aHATUH YUAIIUMUCS;

e JIMHAMUKH YCIIEBAEMOCTHU yUaIIUXCS;

e peanm3anuy 00pa30BaTENIbHON MTPOrpaMMBbI.

3. IIpaBuaa padortsl ¢ K

3.1. Benenune 2K 00s13aTenbHO AT KaXKI0TO Tearora, KJIacCHOTO PYKOBOJIUTEINS, a TAKXKE TeX
pabotHukoB I1IKosbl, B UbK (PYHKIMOHAJIBHBIE O0SI3aHHOCTH ATO BKJIIOUEHO.

3.2. IlognepxaHue B akTyaJIbHOM COCTOSIHUM WH(pOpMAIMHU, XpaHsuielcs B 6aze ganHbpix DK,
ABJISIETCS 0053aTEIIbHBIM.

3.3. Yder peanuzaiuu 00pa3oBaTeNIbHBIX MPOrPaMM M OCYIIECTBICHHS 00pa30BaTeIbHOM
NeSITETIbHOCTH BEACTCSl BCEMH TeIarormdeckumu pabotaukamu [1Ikosbl.

3.4. PacnipeeneHue 3aHATUN 1O MPEIMETaM U 3aKPEIJICHUE UX 33 YUUTEISIMUA OCYIIECTBIISIETCS
Ha
OCHOBaHUM Y4eOHOTrO IUIaHa U paciipeieeHHsl TeJarornyeckoil Harpy3Ku.

3.5. Boa B DK gat npoBeieHuUsl 3aHITUN B COOTBETCTBUM C PACIIUCAHUEM 3aHSTUN, TEM YPOKOB,
3aIaHHBIX JOMAaIlITHUX 33IL3HPII>'I, OTMETOK 06yqaloumxc;1 n CBGIIGHI/Iﬁ 06 OTCYTCTBUHU yUalllUXCs
Ha YpOKaX OCYIIECTBIISICTCS YUUTENISIMHU €XKeTHEBHO.

3.6. Buecenue B DX undopmaruu 00 oTMeTKax o0yqaronuxcsi ¥ CBEACHUH O
NPUCYTCTBUH/OTCYTCTBUH YUAIIUXCSI JJOJDKHO MTPOU3BOIUTHCS B ICHD IPOBEACHUS 3aHSATHS HE
nozanee 17:30.

3.7. lllxona rapaHTUPYET yYalIUMCs U UX POJUTENSIM (3aKOHHBIM MPEACTABUTEISIM )
BO3MOXHOCTb OIIEPATHBHO MOJIy4aTh MH()OPMAIUIO O TEKYIIEH yCIIeBaeMOCTH U MOCEIAeMOCTH
yuaierocs yepes IK.



3.8. [Ipu Bepenun DK KaxapIM TieAarorom (yaurTenaeM) JOHKHO COOMI0AaThCs eqnHO00pa3ue
3aIlOJIHEHUS ’KYPHAJIOB B YaCTU TEM MPOBEICHHBIX YPOKOB (B COOTBETCTBUU C paboueit
porpamMMoil Mo MPEAMETY ), BEICTABJICHHBIX OTMETOK, IIPOITYCKOB YPOKOB M 3aIUCe O
JIOMAIITHEM 33/1aHUU.

3.9. [lonb3oBarensm DX 3amperiaercs nepeaaBaTh CBOU NEPCOHAIBHBIE PEKBU3UTHI JOCTYMA K
OX npyrum nunam.

3.10. Cotpynnukam IIkomnsl 3anpemntaercs gomyckaTth ydamuxcs [lkomst k padote ¢ XK.
4. IIpaBuJa BeieHUsl yueTa yCeBAeMOCTH M IIOCELIAEMOCTH yYALIUXCH

4.1. PaboTa y4uTens 10 BeJICHUIO JAHHBIX TEKYIICH yCIIEBAEMOCTH YUaIIerocst OCYIICCTBIISICTCS
B paznene «KnaccHblil xypHam».

4.2. Yyutenb B COOTBETCTBUH C paCIMCaHUEM 3aHATUN BHOCUT B DK ciieyroniue JaHHble: TEMY
YPOKa; OTCYTCTBHE yUAIIMXCS; OTMETKH yUYAIIMXCS; JOMAIIHEE 3aaHuUE.

4.3. Yuurens BHOCUT B DK yueTHYIO 3alIUCh O MPOBEJCHHOM 3aHATUH 110 (PAKTy B I€Hb
IPOBEICHUSL.
[Ipon3BoaUTE 3aIIUCh YPOKOB 3apaHee HEAOIYCTUMO.

4.4. Yuurenb, 3aMEHSIOIUN OTCYTCTBYIOIIETO YUUTENS, HAa BpeMs (J1aTy) 3aMEHBI [TOJyYyaeT
noctyn k 9XK Ha cTpaHMIle OTCYTCTBYIOIIETO YUUTENS U 3alOJIHIET €r0 B yCTAHOBJIEHHOM

IMOpsAKE.

4.5. Yder pe3yJIbTaTOB yCIIEBAEMOCTH yHAIIUXCS:

pe3ynbTaThl y4eOHOM NesSTEeIbHOCTH OLEHUBAIOTCS. HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYIUICHUIT) yyaIIuXcs, TUCbMEHHBIX padoT, MPAaKTUYECKOM NesTeTbHOCTH
yJalmxcs;

e OTMETKH 32 YCTHBIE Y NINCbMEHHBIE OTBETHI BBICTABIIAIOTCS B KOJIOHKY 32 TO YHUCIIO,
KOT/Ia MPOBOAMIACH paboTa;

e B KJETKaXx /Ul OTMETOK YUYUTENb UMEET IIPABO 3aIlIUCHIBATh TOJIBKO OJIMH U3
CIICIYIOIIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (equHUILy) HE
BBICTABJISIIOT. JIOIyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e IIPU KOHTPOJBHBIX MEPONPHUSITHUSIX, TPOBOIUMBIX YUUTEIEM B COOTBETCTBHUHU C
TEMaTHUYECKUM IUIAHUPOBAHUEM, 00S3aTEIbHBIM YCIOBUEM MPOBECHHUS KOHTPOJIIS
SIBJISIETCS] BBICTABJIEHUE OTMETOK BCEM y4YalllUMCs, IPUCYTCTBYIOIINM Ha YPOKeE
(ucknroyas cirydau, KOrza yJaliuiicst JoJaroe BpeMsi OTCYTCTBOBAI 110 YBAKUTEIBHOMN
pUYHHE (HarmpuMep, o 00JIe3HN), MOATBEPXKICHHONW COOTBETCTBYIOIITMMHU
JIOKyMEHTaMHu);

e OTMETKHU BBICTABIISIOTCS B rpade TOro AHs, KOrjaa IpoBOAMUIIACH JaHHas padoTa;

e OTMETKH 3a MMCbMEHHYIO padoTy MPOCTABISAIOTCA B CPOK HE OoJiee Tpex pabounx JaHen
C MOMEHTA €€ HallCaHUs yUYalllUMUCS;

e OTCpOYKA BBHIMOJIHEHHSI YUAIIUMUCS 3a7aHusl (HampuMep, 00yJarouuiics mpumien Ha
3aHATHS MTOCIIE JUTHTENBHOM 0omne3Hn) pukcupyercs: B XK cumBosiom (—); B
ANEKTPOHHOM JHEBHHUKE YUaIIeTrocsi CHMBOJIOM (—), K KOTOPOMY HEOOXOIUMO
HaIucaTb KOMMEHTaPUil;

e BpeMs, 3a KOTOPOE yYallHiics TOKEeH TMKBUAUPOBATH 3aJ0JKEHHOCTD, HE MPEBBIIIAET

OJHOM y4eOHOW HelleH py YCIOBUH MPUCYTCTBHA yuamerocs B IlIkore, B TeueHne

KOTOPOM pe3yNbTaThl OIICHUBAHUS OTCPOUYCHHBIX 3a/IaHUH JOJKHBI OBITH BHICTABICHBI

yuurenem B XK.



4.6. YueT nocenaeMoCcT! yqamuxcsi:

e yuuTeNb 0053aH Ha KAXKJA0M YPOKE OTMEUYaTh OTCYTCTBYIOIIMUX YUAILIHXCS;

e IIPU OTCYTCTBHH y4YaILIETOCS Ha YPOKE yUHUTEIb IpocTaBisgeT «Hy;

e yyamuecs, UMEOLIe MEAULIMHCKYIO CIIPaBKy 00 0CBOOOXKICHUN OT (PU3NUECKUX
Harpy3o0K, JIOJDKHBI IIPUCYTCTBOBATh HAa YPOKaX (PM3NUECKOUN KyJIbTYphI U BHITOIHSTH
WHUBHlyaJIbHBIC 3a1aHMUS.

4.7. OcopMmiieHne TeMbI ypoKa:

paboTa yuuTess Mo BeICHUIO yueTa BBIOJIHEHUs yUeOHBIX MPOTrpaMM U MPOBEIECHHBIX 3aHATHI
OCyIIECTBIIsIeTCA B paznaene « TeMbl ypoKOB U 3a1aHUs;

e B Hayaje y4eOHOro roja y4ureiab BHOCUT TEMAaTHUYECKOE IJIAHUPOBAHUE I10 MTPEIMETY B
pasnen «IlnanupoBaHre ypoKoOB» Ha CPOK OT OJHOM yueOHOM ueTBepTH 10 roaa. Eciou
YUUTEIb UCIIBITHIBAET TPYIHOCTHU NPU BHECEHUH B XKYpHAJI TEMaTHYECKOTO
TUTAHUPOBAHMSI, OH MOXKET 3aroHuTh (haiin Microsoft Excel mo ycranoBnenHoi
¢dopme u nepenats axMuHUCcTpaTopy DK At umnoprupoBanus B XK

e yuuTesb BHOCUT B DK y4eTHYIO 3alluch O TeMe ypoKa 1o (akTy B JIEeHb IPOBEICHMUS;

e yueTHas 3anuch B DK 0JKHA COOTBETCTBOBATH TEME NPOUIEHHOTO HA yPOKE
MaTtepuana.

4.8. JlomarrHee 3a/1aHue:

YUUTCJIb BHOCUT B 9>K I/IH(i)OpMaI_II/IIO O JOMAIIHCM 3aIaHUH B ICHb ITPOBCACHUA 3aHATUA 10
17:30;

e BTpade «/JomamHee 3a1aHne» GUKCUPYET COACPIKAHUE 3aaHUS, CTPAHUIIBI, HOMEpa
3a/1a4 U yIpaxxXHEHHUH ¢ OTpakeHHeM crieliuuKy JoMaITHe paboThl (TOBTOPHTb...,
COCTaBUTH IJIaH, TAOJIUILY, BOIIPOCHI U T. 11.);

e odopmiser foManIHee 3a1laHue TBOPUECKOTO XapaKTepa, HalpuMep, cAeNaTh pUCYHKH,
HaIucaTh COUYMHEHUE, B rpade «Jlomarinee 3aganuey CaeayrommM o0pa3om:
«TBopueckoe 3a7aHue: BHIIOTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3anuch «HIuBUAYyansHOE 3aqanne» B rpady «JlomamniHee 3aganuey, eciiu
mpeaaraeT yyaluMcs WHANBUAYATbHbBIC 3aJaHMUS;

e HE 3aJ[a€T JIOMaIllHee 3aJaHie U BHOCUT B ToJie «J{omamrHee 3amanue» 3amuch «He
3aJ1aHO»;

e HE 33/1aCT JOMAITHEE 3a/IaHUE TI0CIIC KOHTPOJIBHBIX MEPOTIPUSATHH, HA KAHUKYJIBI.

4.9. BricTaBJIEHUE UTOTOBBIX OTMETOK:

e YUHUTEJb BBICTABJIAET OTMETKH 3a OTUYETHBIN Neprof yyamuMmces B pasaen XK «I'onosas
OTMETKay;

e B KOHIIE OTYETHBIX EPUOJIOB BHICTABISAET OTMETKU YUalllUMCs 32 TPUMECTpP, T'OJ B
CpOKH, onpeaenacHHble qupekTopoM I1Ikoitel, HO He O3AHEE YeM 3a J1Ba JAHs A0
OKOHYaHUs y4eOHOTro Nepuosa;

e /1151 OOBEKTUBHOM aTTeCTallMM 00yJaroIMXCsl 32 TPUMECTP YUUTEb 0053aH BHICTABUTD
B D) He MeHee MATH OTMETOK C yUeTOM KadyecTBa 3HaHUH 00ydaromuxcs no
MIMCbMEHHBIM, JJa0OPAaTOPHBIM U IPAKTHUECKUM paboTaMm.

5. ®yHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil /K

5.1. [loae3oBarenamu DK aBasroTC:



apmunuctpanus Lkonsr: qupexrop 1Ikombl, 3aMecTUTENN TUPEKTOPA;
He1arory;

KJIACCHBIE PYKOBOJIUTEINH;

aycrerdyep o0pa3zoBaTeIbHOMN NeATEIbHOCTH;

agmuHucTpaTop IXK;

pabOTHUKK METUITMHCKOU ciy>k0bI [1IKOJTBI;

CHEHATHUCT KaJpoBoil ciyxObl LLIKoIbI.

5.2. Yyamuecs ¥ UX pOAUTENH (3aKOHHbBIE MPECTABUTEINN) SIBISFOTCS MOIH30BATEIIMU
AIIEKTPOHHOT'O JTHEBHHKA.

5.3. Dupekrop Llxomnsl yTBEpKAAET:

Ne1arOrMYecKyro Harpy3Ky Ha TpuMecTp (Toryroane/yueOHblii To) He MO3AHEee YeM 3a
JIBE HeJIeIH 10 Hayaia yueOHOro nepuoja;

pacnucaHue 3aHITHIA Ha Y4eOHBIN TIepro/I HEe TIO3/THEE YeM 3a OJHY HEIEeIIO 0 €ro
Hayana;

CIIMCOYHBIN cocTaB yyamuxcs kiacco [1Ikosbl He mo3aHee 31 aBrycra;

CIIHCOK KJIACCHBIX PYKOBOJIUTEIIEH HEe o3Hee 31 aBrycra.

5.4. 3amecturens nupekropa [1Ikobl mo yueOHO-BoCTIMTaTEIFHON paboTe:

5.5.

OCYILIECTBIISIET HETIOCPEICTBEHHOE PYKOBOICTBO CUCTEMOI paboThI 1o BeneHuo DK;
10 OKOHYAaHUU Yy4eOHOI0 To/la Nody4aeT y aAMuHUcTparopa konun XK Ha
3JIEKTPOHHOM HOCHUTENE HH(OPMAIH — ONTUYECKOM JIUCKE TI0 Kiaccam;
IPOBEPEHHBIE Ha PabOTOCIIOCOOHOCTH TBEpAble Konuu DK 3ameyarsiBacT B KOHBEPTHI,
3aBepsieT MOANKCHIO, pPacIM(pPOBKON NOAMHUCH U TATOH;

OCYUIECTBIIIET KOHTPOJIb 32 CBOEBPEMEHHOCTBIO OTPAKEHHUS B KypHAJIE PACIIMCAHUS U
Y4ETOM 3aMEIICHHBIX U IPOMYILIEHHBIX YPOKOB (3aHATHUI).

TexHuueckue CIICOUAJINCTHI:

CBOEBPEMEHHO NPEIOCTABIISIIOT JUCTIETYEpY 00pa30BaTENLHOIO YUPEXKACHUS TaHHbIE
i 3anonHeHus DK: cxemy 00ydeHHsl, CIUCOK U3y4aeMbIX AUCLHUILUINH (IPEIMETOB)
JUIsL KQXJI0TO KJ1acca/TPyMIlbl, CBEACHUS O epuoiax o0yueHHsl U aTTecTalluu U T. [.;
10 OKOHYAaHUHU TPUMECTPOB COCTABIISAIOT OTUETHI 110 padore yuutenei ¢ DX

[0 OKOHYAaHUHU Y4eOHOI0 T0/1a KOHTPOJIMPYIOT pacnedaTky JaHHbIX JXK ¢
pe3yabTaTaMu 0Oy4eHHUs B y4€OHOM o1y (MTOTOBBIMH OTMETKaMH) IO KJIaccaM |
NPaBUIBHOCTb UX OPOPMIICHHSI KJIACCHBIMHU PYKOBOIUTEISIMH;

UH(POPMHPYIOT TIEIarOTOB O BBISABICHHBIX OIMMMOKAX, TOMYIIEHHBIX UMH ITpH padoTe C
29X

OCYIIECTBIISIOT KOHTPOITh 3a peannzarueit ®I'OC HOO, OO0 u COO; 3a
BBINOJIHEHHEM yU€OHBIX TIAHOB; IPOrHO3UPOBAHUEM X0/1a, PA3BUTHUS U PE3YJIbTATOB
00pa30BaTeNBLHON JIEATSIIHBHOCTH 10 KJlaccaMm; MPaBUIIBHOCTRIO BeaeHUS DK
CBOEBPEMEHHOCTBIO OTPAKEHUSI B XKypHaJe paclucaHMs; 3alI0JIHEHUEM JKypHaa
neJaroraMu; CBOEBPEMEHHOCTBIO BBICTABIICHUSI OTMETOK M PE3yJIbTaTOB 3aHATHUI;
HaMOJIHIEMOCTbIO OTMETOK; OTPaKEHUEM ITOCEI[AeMOCTH 3aHATHI; CBOEBPEMEHHbBIM
3aMoJIHEHUEM pa3zielia JOMAIIHUX 3aJaHHi; COOTBETCTBUEM JOMAIIHUX 3aJaHUM
TpeOOBAHUAM 110 COACPIKAHUIO U 00BEMY.

5.6. Yaurens (megaroruaeckuii paboTHUK):

otpaxkaeT B DK xo1 00pa3oBaTeIbHOM NE€SITEIBHOCTH B COOTBETCTBUU C
00pa3oBaTeNLHON MPOTrPAMMON U YIEOHBIM TUIAHOM;



e ©XEIHEBHO BHOCHUT B )KypPHAJ CBEACHUS O 3aHATHUSAX IO MPEAMETY (TeMax YpOKOB,
3aJIaHHBIX JIOMAIIHUX 33JaHUSX);

e oreHrBaeT d3PGEKTUBHOCTh U PE3YIbTATUBHOCTh OOYUCHHSI YIAIUXCS T10 TIPEAMETY
(Kypcy, mporpaMMe), Y4UThIBasi OCBOCHUE 3HAHUH, OBJIaICHUE YMEHUSIMHU, Pa3BUTHE
OTbITA TBOPUECKOU JIeATENbHOCTH, IO3HABATEILHOTO HHTEPECA YUaIINXCS,

e BHOCHUT JaHHBIE 00 YCIIEBAEMOCTH yYallIUXCs, CBOEBPEMEHHO MPOCTABIISET
MOJTy4YCHHBIC YICHUKAMH OTMETKH, B TOM YHCJIC YETBEPTHHIC (ITOJIYyTOAOBEIC) U
rOJIOBBIE;

e OTMETKH 32 MMCbMEHHBIC PAOOTHI BHICTABIISET B CPOKH, MPETYyCMOTPEHHBIE HOPMaMU
UX MPOBEPKH, HO HE MO3AHEE TPEX JHEU C MOMEHTA MPOBEACHHS pabOTHI;

e 3aHOCUT CBOEBPEMEHHO JaHHBIE O MOCEIIAEMOCTH YUAIIUXCS, BHIIOJTHEHUN JOMAITHUX
3aJaHNN;

e 3anonuser DK Kak 3aMenaromuil yuutesnb (BBOJUT JaHHBIE O POBEICHHOM YPOKE) B
YCTaHOBJICHHOM MOPSAJIKE MPU OCYIIECTBICHUN 3aMEHBI.

5.7. KnaccHple pyKOBOAMTEIN:

e KOHTPOJIMPYIOT aKTYaIIbHOCTh HHPOPMAITUH 00 YIAIIUXCSI, POJUTEIISIX M CIIUCKAX
CBOETO Kj1acca ¥ MHPOPMHUPYIOT JHCIIeTYepa 00pa30BaTEIbHOTO YUPESKICHUS O
TMOOBIX M3MEHEHUSIX, BHECEHHBIX B JKypHAJ;

e AHAIM3HPYIOT YCIEBAEMOCTD U TIOCENIAeMOCTh YPOKOB YYAIIUMUCS CBOCTO KJ1acca;

e KOHTPOJIMPYIOT CBOEBPEMEHHOCTH 3aMOJIHEHUS M BHECCHHUS MeJaroraMu JaHHBIX 00
YCIIEBAEMOCTH M MOCEMIAEMOCTH yHYalIUXCsl CBOETo Kiiacca B DK

e  MHPOPMUPYIOT POAUTENEH 00 YCIIEBAEMOCTH U MOCEIAEMOCTH JAETeH MOCPEACTBOM
0TYeTOB, C(HOPMHUPOBAHHBIX HA OCHOBE JJAHHBIX DK, B TOM YHCIIE TI0 3arpocam
poauTenen;

e 3HAKOMST YYAIMXCS U UX POJMUTEICH ¢ HOPMAaTUBHBIMH JJOKYMEHTAMH, JIOKATbHBIMU
aKTaMU ¥ HHCTPYKIHSIMU, PETJIaMEHTHPYIOIIUMHU MOPSIOK HCTIONb30BaHus DK;

e TIPEIOCTABJISAIOT IO OKOHYAHUH KaXKJ0TO TPUMECTPa 3aMECTUTEIO TUPEKTOPa 110
y4e0OHO-BOCIUTATENBHOM paboTe 0TYETHI 00 yCIIeBa€MOCTH U MOCEIIAEMOCTH
yJammxcs Kiacca;

e OPraHMU3YIOT OTIEPATUBHOE B3aUMOJICHCTBUE MEXKY YUAIIUMUCS KIacca, uxX
ponuTeNsiMH (3aKOHHBIMH MPEJICTABUTEIISAMH ), aAMUHHCTparer [LIkosr n
regaroraMu ¢ momMouso JK;

e KOHTPOJIMPYIOT €XKEIHEBHO PErUCTPAIUIO (haKTa MPUCYTCTBUSA/OTCYTCTBHS YUaIIerocs
Ha 3aHATHIX.

5.8. lucneruep 0Opa30BaTENBLHOIO YUPEKACHUS:

e BBOJUT U KOHTPOJIUPYET aKTyallbHOCTh aHHbIX ydamumxcs konsr (O. U. O., rox
POXKIEHMSI, 110JI, KOHTaKTHBIE JaHHbIE, 100aBIEeHUE (PU3NYECKOTO JIUIA B TPYIIITY
«YYEeHUKW», HA3HAUYE€HUE YUYETHBIX JaHHBIX JJIs BX0J1a B 3JIEKTPOHHBINA JHEBHUK)
(paznen 9K «YueHukm»);

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh IAaHHBIX O POJUTENSAX (3aKOHHBIX
npeactaButensax) yqamuxcs (0. K. O., ctenens poacTBa, KOHTAKTHBIC JaHHBIC,
nob6asieHne (hU3NYECKOro Jnua B rpynmy «Poxurenny, npuBs3ka poguress K
podUITI0 yUeHUKa, HA3HAYEHHUE YUYETHBIX JaHHBIX JJI BX0J1a B JIEKTPOHHBII
IHEBHUK) (pa3aensl DXK: «Pusnueckue numa», « Y UeHUKN»);

e BBOJMUT U KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O ABMXKEHUHU yuamuxcs (paszznen 9K
«IIpuka3spl 0 JBMXKEHUSX KOHTUHI€HTA) ), 3JIEKTPOHHBIN MEPEBOJ yUaIUXCs U3
KJ1acca/TPyMITbl B KJIACC/TPYIITy Ha OCHOBAaHHMH MPUKa30B AupekTopa LI komsr;

e dopmupyer B DK cnmcku kiaccoB (pazaen XK «Kiaccs»);



5.9.

dopmupyet B DK criucku yueOHBIX TPy B paMKax Kiacca/mapaiend (pazaen 9K
«pynmbl 00y4deHUs»), OTpaKaeT U3MEHEHHUS B CIIMUCKAX TPy (3a4KuCIICHUE,
BBIOBITHE, IEPEBOJT YUAIIUXCS);

BBOJIUT AaHHBIC 17151 hopmupoBanus B XK yueOHoro mnana (pazaen DK «YueOHbIi
TJIaH»);

Ha3HayaeT yuuTesel 1o npeameTam JUisi KakI0ro Kiiacca/Tpynibl B COOTBETCTBUU C
y4eOHBIM paclHiCcaHueM;

HACTpamBaeT CXeMbI 00YUCHHUS Il HAa4aJIbHOW, OCHOBHOW W CPEHEH MIKOJIBI (pa3ien
OX «I'padux 00ydeHUs»): CHIUCOK U3yYaeMbIX JUCHUIUINH (IIPEIMETOB) I KaX10TO
KJ1acca/Tpymribl, epuoi o0ydeHus, Iepruo/i aTTecTallii, KaHUKYJIbI, yueOHast Helens,
[IEPEHOCHI ITPa3JHUKOB;

dbopmupyeT B DK CHCOK KIACCHBIX PYKOBOJIUTEIEH U KOHTPOIUPYET aKTyaTbHOCTh
nanHbIX (pazgen DX «Ha3znaueHue KIacCHBIX PYKOBOAMUTENIEH»);

3anosHseT rpaduk sxk3amenoB (pazaen DK «['paduk s3Kk3aMeHOBY);

BBOJIUT JIaHHBIE 00 OpraHM3aluy 3aMeH npernoaaBaTeneii (pasnen K «3amena
MIpEenoIaBaTeiei»);

3aroHsAEeT TEMaTHUECKHE MIJIaHUpOoBaHus 1o npeameram (pasaen DK «KanennapHo-
TEMaTUYECKHE MIaHbD»);

pacrnpenenser yueOHyr0 Harpy3Ky COIIacHO yueOHOMY IUIaHY B COOTBETCTBHH C
YTBEPKICHHBIMU CIIUCKAMU YUUTeNEeH-TIPEIMETHUKOB, KJIACCOB, Y4€OHBIX TPy
(paznen XK «PacmpeneneHue Harpy3Kku»);

BBOAMT JaHHbIE U popmupyeT B XK 0CHOBHOE U CKOPPEKTUPOBAHHBIE PACTICAHUS
3aHATHH Ha y4eOHbIN neproy (4eTBepTh, moryroaue, ron) (pasnen K «Pacnucanue
3aHATUI).

Anmvunuctparop IXK:

e 3aKpbIBaeT NPEIBIAYIINNA YUYeOHBIH IO/, OTKPHIBAET HOBBIA YUEOHBIN IO/

(ycraHoBKa/mepeBo B HOBBIN yueOHbIN To — pasznen I)K «HacTtpoiika mporpamMmsbDy,
nonpasznen «Tekyuuii yaeOHbIH roy);

Ha3HayaeT nojs3oBatesed K, To ecTh HaJeseT MpaBaMu JOCTyNa MIPU OTKPBITUH
HOBOTO y4€0HOT0 roj/ia B COOTBETCTBUH C YUEOHBIM IIJIAHOM, PACIIMCAHUEM, IPUKA3AMHU
nupektopa [Ikomsr;

YCTaHABIIMBAET paclucaHue 3B0HKOB (pazaen DK «Pacnucanue 3B0OHKOBY);
MPEAOCTABIISACT JOTUHBI M mapoiu st goctyna k DK (nHeBHUKY) (pazmen DK
«DusznvecKue JIUIa);

obecnieunBaeT B3aumoieicTBre DK M CMEXHBIX CUCTEM, BBITIOJIHSIET PE3EPBHOE
KOMTUPOBaHUE JTAHHBIX;

KOHCYJIBTHPYET NoJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

OCYIIECTBIISIET TEXHUYECKoe o0cmykuBanue XK, B TOM 4nCie yCTaHABIUBACT
O0OHOBJIEHUS KOH(PUTYpAIUH; €KETHEBHO MPOBOIUT PE3EPBHOE KOMMMPOBaHUE 0a3
JaHHBIX; YIAJIsIeT TOMEUYEHHBIE O0BEKTHI, HACTPAUBAET (CHHXPOHU3UPYET) JaHHBIE
Mexay DX u anekTpoHHbIM THEBHUKOM (pazaen DX «Hactpoiika cuHXpoHHM3aIuN
JTAHHBIX» );

ocymecTisieT anmuaucTpupoBanue XK (pazaen DK « A IMUHUCTPUPOBAHUEY );
pasrpaHUYUBAET MpaBa JOCTYIIA MOJIb30BaTEICH B COOTBETCTBUM C IENISIMU U 3a7ja9aMu
00pa3oBaTebHON ACATENHPHOCTH U y4eOHON HArpy3Ku negaroros (pasmen 9K
«Hactpolika nonb3oBarteneil v npasy).

5.10. PaboTHuku MeaunuHcKon cinyxO0b1 [1Ikombr:

e 3AIIOJHAIOT B HA4aJIC yqeGHoro roaa pasaci «JImer 3A0POBbA» . CBCACHUS 00

aHTPONOMETPUUECKUX JIaHHBIX 00yYaroIUXCsl, TPYIIE 340POBbsI, METUIIMHCKOM



rpyne ajs 3aHATUH QU3NUECKO KylIbTypoid, HoMepe HeoOX0IuMON yueOHOM
MeOenn, a TakKe METUIIMHCKIE PEKOMEHIAINH;
e 00eceunBaloT aKTyalbHOCTh AaHHBIX pazfena DK «JIucT 310poBbs» B TEUCHHE TOAA.

5.11. Cneuunanuct KaJpoBoi Ci1y>k0bl BBOAUT U KOHTPOJIUPYET aKTyaabHOCTb JaHHBIX:

e 0 megaroruyeckux coTpyanukax LlIkomsl: mprem Ha paboTy, YyBOJIbHEHHE, IEPEBOI,
Ha3HaYEHHUE JOJDKHOCTH (OCHOBHOMW U IO COBMECTUTEINILCTBY ), MPUBSI3KA K TPYIITIE
«Cotpynnukn» (paznenst DK «Duznyeckue auuay, «IIpuem Ha paboTy»,
«YBonbHeHHE», «Kanpobie nepemenieHus», « COTpyaHUKN);

e CHHUCKHU COTPYAHHUKOB I1IKONBI, UX TOMKHOCTH, B TOM YHCIIE PYKOBOAUTENEH, Tpaduk
pabotsr (pazmensr DK «Ilogpazaenenusy, «Jlomkaoctny, «I'paduku paboTe).

5.12. Cekpertapsb (pedepeHT) ocymiecTBiseT HOPMUPOBAHKUE MTPUKAZ0B O JBUKCHUH YUALTUXCS
(3aumncienne, BHIOBITHE, OKOHYAHUE YUeObl, IePEBO/ B APYTOM KIIACC/TPYIITY).

5.13. Yuanmecs 1lIkonbl 1 ux poauTenu (3aKOHHBIE MIPEICTABUTENN) UMEIOT CIIEIYIOIINE
BO3MO>KHOCTH IIPH TOJIb30BaHUU JIEKTPOHHBIM THEBHUKOM:

e TIONYYaroT MHPOPMAIUIO O JOMAIITHUX 3a/1aHUSX;
e TIOJIYYAIOT JaHHBIE 00 YCIIEBAEMOCTH 00y4YaromuXcs (BHICTABIEHHBIX OTMETKAX).

6. IIpaBa noab3oBarenei K

6.1. Bce nonp3oBarenu DK MMEIOT IpaBO UCIIOJIB30BATh €I0 B €KEIHEBHOM PEKUME.
Hckrouenuem sBisieTcs MPOBEACHNE TEXHUYECKUX pabOT, KOTOPBIE MOTYT ITPOBOJIUTHCS B CPOK
He 0oJiee CyTOK C yBEOMIIEHUEM I10JIb30BaTeNeH 3a HeIemo 10 Havyaja palor.

6.2. KnaccHble pyKOBOAUTEIM UMEIOT IIPABO HHPOPMUPOBATH POIUTEICH O COCTOSTHUN
YCIEBAaEMOCTH U MOCEIIAEMOCTH UX JIeTeH Yepe3 OTYEeThl, CPOPMUPOBAHHBIC HA OCHOBE JTAHHBIX
9K, mo HeOOXOTUMOCTH.

7. OTBETCTBEHHOCTH MOJIb30BaTes el K
7.1. Bce monb30BaTen HECYT OTBETCTBEHHOCTbD:

e 3a HapymeHnue TpedoBanuil denepanbHoro 3akona ot 27.07.2006 Ne 152-d3 «O
MEePCOHABHBIX TaHHBIX);

e pasrialleHue CBOMX YUYETHBIX JIaHHBIX (JIOTHH, TapOJb);

e HapylIleHHe TPeOOBaHWN HOPMATHBHBIX NPABOBBIX IOKYMEHTOB, B TOM YHCIIC
JIOKAJIbHBIX aKTOB U MHCTPYKLUH, OIPEACIAIOMINX MOPSAIOK Hcnoiabp3oBanus DX B
COOTBETCTBHH C 3aKOHOIATEILCTBOM PD.

7.2. upextop 1Kol HECET OTBETCTBEHHOCTD 32 CBOCBPEMEHHOE YTBEPKACHUE YUCOHBIX
IUIaHOB, TUIaHA pacTpeIeIeHUs IelarOrnYecKol Harpy3ku U y4eOHOTO paciiCaHusl.

7.3. 3amecTuTeNh TUPEKTOpA MO yueOHO-BOCTIUTATEIbHOM paboTe HeCeT OTBETCTBEHHOCTD:
e 32 CBOEBPEMEHHOCTh (POPMHUPOBaHUS YUEOHBIX [IAHOB, TUIaHA PACTIPEACTICHUS
MeJarornyecKoi Harpy3Ku U yaeOHOTO pacTiCaHus;
e pacrmeyaTrKy COOTBETCTBYIOMIMX pa3zenoB DK B KOHIIe yueOHOIO rojia U ux

odopmiieHue.

7.4. AnmunnctpaTop XK HECceT OTBETCTBEHHOCTD:



e 3a 0OecrepeboitHoe pyHkunoHupoBanue XK, 0a3 JTaHHBIX U CMEKHBIX CHCTEM CBSI3H,
e BBINOJHEHUE PE3EPBHOTO KOITMPOBAHHUS JAHHbBIX;
e HAIIOJHEHME U aKTyaJIbHOCTh 0a3bl TaHHBIX PaOOTHUKOB LLIKOJIBI.

7.5. Texauueckuil cenuanuct U agMuHUCTpaTop XK HECYT OTBETCTBEHHOCTH:!

e 3a CBOEBpeMEHHOE coxpaHeHue konuil K Ha 3JeKTpOHHOM HOcUTeNe HHPOPMALUU
(OnTHYECKOM JHCKE) U pacleyaTKy JTOKyMEHTOB Ha OyMa)kKHbIX HOCUTEISX;

e COOTBETCTBME yueTHbIX 3anuceil XK Qaxram peanusanun o6pa3oBaTeIbHON
NeSITENIbHOCTH;

e TPaBUIBHOCTBIO UCIONIB30BaHUA DK.

7.6. Yaurens (megaroru) HeCyT OTBETCTBEHHOCTD:

e 34 CBOeBpeMeHHOCTI) BHECCHUA, I[OCTOBepHOCTB u aKTyaJ'II)HOCTB JTAHHBIX 06
YCIIEBAEMOCTH U TIOCEIIAEMOCTH YYAIHXCS;

e eXeJaHeBHOE 3anoiHeHue DX;

e YCTpaHEHHE BBISBICHHBIX OMIMOOK Ipu BeaeHuH DXK;

e COXPaHHOCTHh CBOMX PEKBH3UTOB JIOCTYTIA, NCKIIOUYAIONIYIO ITOAKITFOUCHUE
MOCTOPOHHUX.

7.7. KnaccHele PYKOBOOUTCIN HECYT OTBECTCTBECHHOCTD:

e 332 CBOEBPEMEHHOCTb BHECEHMS], JOCTOBEPHOCTD U aKTYaJIbHOCTb JAHHBIX 00
YCIIEBAEMOCTH H MTOCEUIAEMOCTH yUaIuXcs;

e JIOCTOBEPHOCTb M aKTyaJIbHOCTh CIIMCKOB KJIacca U MH(POPMaLMU 00 ydaIluxcs U uxX
poaurensx (. K. O., Homep Tenedona, anpec 3JIeKTPOHHOH MOYTHI);

e CBOEBPEMEHHOE MH()OPMUPOBAHUE POJUTEIEH O COCTOSIHUU YCIIEBAEMOCTH U
MIOCEIAEMOCTH UX JeTel nocpeactsom DK;

e TIPEIOCTaBIICHUE 110 OKOHYAHHUH YUCOHBIX YeTBEPTEH (ITOIYTOINI/TO/1a) 3aMECTUTEITIO
JTUPEKTOpa M0 y4eOHO-BOCIUTATEIBHOM paboTe OTYETOB 00 yCIIEeBAaEMOCTH U
MIOCEIIAEMOCTH YJalUXCs Kiacca.

7.8. ducneruep 00pa30BaTEIbHOIO YUPEKICHUS HECET OTBETCTBEHHOCTh 3@ CBOEBPEMEHHBIN
BBOJI U MOJJIEP’KaHUE B aKTyallbHOM COCTOSIHUU AaHHBIX ydanuxcs Llkomsl, pacnucanue
3aHATUHN, OTPAXKEHUE ABUKCHUS yUaIIUXCsl, BEJCHUE )KypHaIa 3aMEH, aKTyaJlbHOCTh OTYETA 110
3aMOTHEHHIO JKypHasa MeJaroramm.

7.9. PaGoTHUKY MeIUITMHCKON C1y>KOBI [1IK0IBI HECYT OTBETCTBEHHOCTH 32 CBOEBPEMEHHOCTH
3aI10JIHCHUSA pa3ciia «JIuct 3A0POBbA» U AKTYaJIbHOCTH JAHHBIX B HCM.

7.10. Crieruanuct KaapoBoil ciiy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHUE M KOHTPOJIb 32
aKTYaJbHOCTBIO JAHHBIX O COTPYAHHUKAX, YIACTBYIOIINX B 00pa30BaTeIbHON ICATEIHHOCTH.

8. OTyeTHBIC IEPUOABI M XpaHeHHe HH(OpMALNH

8.1. OT4eTHI 1O YCIIeBaEMOCTH U MOCEIAEMOCTH CO3AA0TCS B KOHIIE TPUMECTPOB U yU4eOHOTO
roja.

8.2. Ortuer o 3anosHeHNH XK 1 HAKOTUIIEMOCTH OTMETOK CO3/1a€TCS €KEMECSIUIHO.
8.3. 1o 3aBepIeHUN OTYETHOTO MEepro/Ia (TPUMECTPOB YU4ESOHOTO TOJ1a) UTOTOBBIC BEJOMOCTH

pacrevaTbiBaloTCs Ha OyMa)XXHOM HOCHUTEJNE, 3aBEPAIOTCS MOAMUCAMU TEearoroB, KJIACCHbBIX
PYKOBOAMTEINEH, 3aMECTUTENS AUPEKTOPA IO yueOHO-BOCIUTATEIBHON paboTe, IUPEKTOPA.



8.4. Ilo okOHYaHUH y4eOHOT0 T0/1a HTOTOBBIE BEIOMOCTH MPOIIMBAIOTCS,
IIPOLIHYPOBBIBAIOTCS,0MIEYATHIBAIOTCS U CIAIOTCA B apXUB JJI XPAHEHKS B YCTAHOBIEHHOM
HOPsIIIKE.

8.5. Ilo okoHUaHuM yueOHOro roja nonHas Bepcus DK nepeHoCUTCs: Ha 3JIeKTPOHHBIN
HOCUTENh HH(POPMAITUN — ONTHYECKUH UCK, OTICYaTHIBACTCS, 3aBEPSETCS IOAMUCHIO
3aMEeCTHUTENs JUPEKTopa 10 y4eOHO-BOCIIUTATENbHOM paboTe U pacinpoBKOi MOAMUCH U
XPaHUTCS B apXUBE B YCTAHOBJIEHHOM IOPSIJIKE.
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